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Important Information for All Trailer Exhibitors 
Regarding Move In at the Event
Dropping off Inventory before the Event:  Trailers intended for display in exhibit spaces and “extra trailer” area at west end of Bricker Annex may be staged in the “Trailer Drop-Off” area along 17th Ave. beginning at 7:00am on Monday, March 30th.  Please see location of this area on the enclosed map. 
Ohio Dealer Number:  All trailer exhibitors MUST provide a valid Ohio Dealer Number to Equine Affaire prior to setting up at the event.  If we have not received a valid number from you, we cannot, by law, permit you to set up and exhibit at the event—and you will forfeit all exhibitor fees.
Moving into Exhibit Spaces in the Bricker Annex:  Move in for the Bricker Annex will begin at 9:00am on Tuesday, March 31st.  To make the move-in process as efficient as possible for everyone, we have scheduled the move-in timeframes and designated the doors for each exhibitor. The move in process will basically start at the east end of the building and continue west through the day. We ask that you please try to adhere to this schedule to the extent possible.  All trailers going into contracted exhibit spaces must be in place by no later than 7:00pm on Tuesday. 
EXHIBITOR



          DOOR             MOVE-IN TIME on 3/31/20
Northeast Group
Lance’s Trailer Sales



A

9 am – 11 am

Parkside Trailer Sales



A or F

11 am – 1 pm


Altmeyers





A or F

11 am – 1 pm
*following Parkside

North/central Group
Lakota





D or F

11am-1pm
Coughlin Auto 




B or F

9 am -11am
Double D Trailers




D or F

1 pm – 3 pm

Southeast Group
Harrison Ford




B

11am - 1 pm
*following Leonard
Kerlin Trailers 




B

3 pm - 6 pm
Leonard





B

1 pm – 3 pm
During the Event:  No unauthorized trailers may be parked outdoors on the grounds during the event. Any unauthorized trailers will be towed by Standard Parking at the owner’s expense. The movement and/or removal of trailers on exhibit during the event obviously poses logistical as well as safety issues. We recognize that being able to remove a trailer during the event may “make or break” a sale for you, so we want to work with trailer exhibitors to meet their needs. We also want you to understand that the safety of event attendees and participants is of even greater importance than closing deals. If you need to move a trailer during the event, please contact one of us as soon as possible so we can make suitable arrangements with all pertinent staff to clear pedestrians from the area and escort the trailer out of the building and out a gate.  We will work with you to help make your sales happen—but you must work with us in coordinating the movements of trailers within the Bricker Annex.  
Move out:  At the conclusion of the event on Sunday trailers may NOT be removed from your exhibit space(s) before 5:30pm. Expo Services has to have at least 30 minutes to remove the building doors at the east and west ends, and the Ohio Expo Center staff will need time to raise the canvas walls for Doors E and F on the north side of the building. We have developed a move-out plan that will facilitate the process for exhibitors in both the Bricker Annex and the Bricker Building, and will provide a written description of this plan to exhibitors on Sunday morning.  We will be giving Bricker Annex exhibitors the opportunity to stage their trucks and access the building first in order to move trailers out as quickly as possible and open the area for the parking of vehicles owned by Bricker exhibitors.  We will also use the doors on the north side of the Bricker Annex as an exit directly onto 17th Ave.
Post-event:  Trailers may be staged in the “Trailer Drop-Off” area along 17th Ave. for pick up until 4:00pm on Tuesday, April 7, 2020.  Any trailers remaining at the Ohio Expo Center after this date will be subject to a fee of $500.00 per day/per unit.  
Trailers staged at the Ohio Expo Center before or after the event are left on the grounds at the owner’s risk.  Neither the Ohio Expo Center nor Equine Affaire, Inc. assumes any responsibilities for any trailer on the event grounds.
